How can REACH and Career Services Assist Students with Disabilities to Achieve Their
Career Goals?

Part V: Prepare Application Materials
(Cover Letters, Resumes, References, & Thank-you Notes)

Thank-you Notes®

Thank-you notes are a great way to express appreciation to interviewers for giving you
opportunities to interview for the positions to which you applied. With regard to the content of
these notes, you should mention the specific positions, state the strengths and skills that will
benefit the companies, and emphasize why you would like to work for the companies.
Additionally, remind your interviewers how to get in touch with you if they have further
questions for you, and state your intention to contact them at specified dates and times to ensure
that they have all of the information that they need. If you make such a statement, be sure to act
on it to demonstrate that you honor your word. Your thank-you notes should generally be written
in two formats, including handwritten (if handwriting is difficult for you, typed notes are also
acceptable) and in an email. The handwritten notes can be sent the day following the interviews,
and the notes in email format should be sent within 24 hours of the interviews.
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